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Director of Programme Delivery

The Virgin Islands Recovery and Development Agency (RDA) is seeking a result-oriented
professional candidate to fill the position of Director of Programme Delivery (DPD). The DPD
coordinates the delivery programme and oversee contract and project management. Key
responsibilities include leading and managing the Delivery team, managing and maintaining
relationships with stakeholders and ensuring the efficient delivery of projects.

Responsibilities and Duties
1. Manage the Delivery Department.

2. Manage the development, and implementation of projects in accordance with the
outlined business case, Caribbean Development Bank (CDB) protocols and/or as directed
by the Chief Executive Officer.

3. Management of consultants, contracts, programme and projects once approved and
financed.

4. Manage the CDB portfolio of projects in accordance with CDB protocols and procedures,
to include preparation of work plans, oversight of the administration of works, goods
and consultancy contracts, supervision of procurement schedules, liaising with CDB
officials, budgeting, and preparation and submission of reports.

5. Determine the criteria for the selection and engagement of the various consultants for
the various components of the project development and delivery.

6. Monitoring and evaluation of project benefits in accordance with the business case and
monitoring and evaluation framework.

7. Responsible for the coordination and reporting on projects within the Programme
Delivery Department (PDD) in line with the Virgin Islands Recovery and Development
(RDA), CDB and/or Donor reporting requirements.

8. Responsible for the risk management of all projects and programmes, in line with the
RDA risk management policy.

9. Establishes and maintains good internal communication with PDD team by holding
regular meetings, as well as participating in senior management meetings.

Qualifications & Competencies
e Master’s degree (technical such as engineering or programme and project management)

e Internationally recognised project management qualification

e 10 - 15 years of project or programme management experience

e Demonstrated knowledge and understanding of Caribbean Development Bank (CDB)
processes and procedures.

e Recognised risk management qualification or demonstrable experience

e Excellent decision-making and leadership capabilities
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e Excellent analytical, presentation, and communication skills
e Ability to adjust quickly/easily to changing priorities/direction
e Demonstrated experience using requisite software

Salary
Salary will be commensurate with qualifications and experience.

How to Apply

Candidates meeting the above criteria should submit a complete application that should
include a cover letter outlining your interest and qualifications that meet the requirements of
the post, resume, copies of your academic qualifications and certifications and two (2)
professional references.

All applications should be addressed to:

Head of Human Resources

Virgin Islands Recovery and Development Agency
Cyril B. Romney Tortola Pier Park

1-2/F, 52 Pier Park Drive — Unit 8

Wickham’s Cay I, Tortola VG1110

Virgin Islands

Email to recruitment@bvirecovery.vg

Closing date for applications is 21t October 2022

Disclaimer: This description of the position is meant to outline the general nature and level of
work required. The responsibilities, duties and skills listed for the position are non-exhaustive
and the successful candidate will be required to follow any other job-related instructions and to
perform other job-related duties as requested.
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