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Introduction

1 Purpose

The purpose of this document is to provide a simple ‘how-to’ overview of the most commonly used
functionality in the BVI Financial Account Reporting System (BVIFARS) with respect to financial
institutions meeting their FATCA reporting requirements. This document is not intended to provide
business or policy/regulatory guidance to financial institutions; it includes only instructional ‘how-to’
guidance on the use of the system.

2 Scope

The scope of this document is based on US FATCA only, though most of the system functionality is
expected to remain the same for UK FATCA, which will be delivered in a later release.

The ‘how-to’ guidance in this document is not intended to cover the full range of screens and functionality
within the BVI Financial Account Reporting System, but it should provide a high-level overview of the
most commonly used functions that financial institutions should expect to use as part of their normal
enrolment and FATCA submission procedures.
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Functional Guidance

1 Enrolment form

In order to enrol with the BVI Tax Information Authority to submit information under US FATCA, financial
institutions must complete the BVI Financial Account Reporting System Enrolment Form.

1.1 Accessing the BVI Financial Account Reporting System Enrolment Form

BVI Financial Account Reporting System

Home

Mot logged in

Welcome to the BVI Financial Account Reporting System

Please enter the words displayed in the image below. Click the Mext button to continue.

Return to BV International Tax Authority (ITA) home page.

1. Select the link to the BVI Financial Account Reporting System enrolment form from the BVI
government website (www.bvi.gov.vg/fatca). You will be presented with a security image similar
to the one shown in the image above.

2. Enter the characters shown in the image and select “Next”

1.2 Completing the BVI Financial Account Reporting System Enrolment Form

You will be presented with the BVI US FATCA Institution & Primary User Enrolment page (shown in
two images below)

BVI Financial Account Reporting System

Mot logged in

Welcome to the BVI Financial Account Reporting System

BVI US FATCA Institution & Primary User Enrolment

The Forgign Account Tax Compliance Act (FATCA) was introduced by the United States (US) in 2010 as part of the Hiring
Incentives to Restore Employment (HIRE) Act with the purpose of reducing tax evasion by their citizens. FATCA requires
financial institufions outzide the US to report information on financial accounts held by their US customers to the US Internal
Revenue Service (IRS).

In accordance with the FATCA intergovernmental agreement (|GA) between the US and the BV, all BV Financial Institutions
with US accounts are required to enrcl with the Intemational Tax Authority {ITA) using the form below. Please ensure that you
have already registerad with the RS (hitp:/fwww.irs.gowBusinesses/Corporations/FATCA-Foreign-Financial-Institution-
Regisiration-Tool) and received your Global Intermediary ldentification number (GIIN} before completing this enrclment.

Financial Institution Information

Financial Institufion Mame (as provided when registering -

with the IRS)

Institution Typs *

Financial Instituion GIIM (issued by IRS) P ﬂ

BVI Registered Office Address

Street Address *
City/Town *
State/Province/Region *
Country VIRGIN ISLANDS, BRITISH [v]*
Post Code
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Institution Email Address

Primary User Information

First name
"

Surname

. -
Email Address

* *
Telephone number "
ntarnational 3res cods numibsr

. *

Position L

Please attach a scan of your passport

=
Brawea

Please attach a letter, signed by a director of the company, which specifies you as the responzible person for US
FATCA compliance.

&
Erawea

Your enrolment will be submitted for approval by the BV International Tax Authority. ou will receive notification by email once
your enrolment information has been reviewed.

Submit

1. Complete the form’s input fields as applicable for your financial institution (all mandatory fields are
marked with an asterisk)

2. Upload a passport scan and signed letter using the Browse buttons.

3. When the documents have completed upload, select the Submit button.

Important note: The BVI Registered Office Address must be within the British Virgin Islands. Failure to
provide a BVI address will result in your enrolment being declined.
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2 Logging in and updating your user details

2.1Logging in to the BVI Financial Account Reporting System

After your enrolment form has been reviewed and approved (if there are no issues that require
correction), your financial institution and Primary User account will be created in the BVI Financial
Account Reporting System. You will receive a system-generated email titted “BVI Financial Account
Reporting System Account Activation” containing your username (the Primary User Email Address
entered on the enrolment form) and temporary password, as well as a link to the system.

Important note: If your enrolment information is not deemed complete and accurate, you will receive a
“BVI US FATCA: Enrolment Unsuccessful” email, which will include the reason your enrolment was
declined. You will need to access the enrolment form again and complete it with corrected information
and/or documents, as outlined in section 1.2 above.

1. Accessing the link found in your Account Activation email will present you with the BVI Financial
Account Reporting System login page, as shown in the image below.

BVI Financial Account Reporting System

ot

Home

Mot logged in

Welcome to the BVI Financial Account Reporting System

The BV Financial Account Reporting System is an online application that will allow you to submit your financial account filings to the
BV International Tax Authority (ITA).

To access the BV Financial Account Reporting System, please enter your email address and password below. Note that the password
is case sensitive.

If you require assistance, contact the BV International Tax Authority (ITA) at 1-284-468-4415 or bvifars@gov.va.

Email address: *

Password:
Login
Forgotien Password

The recommended minimum computer requirements for using BV1 Financial Account Reporting System are:

Microsoft Internet Explorer version 7 or above, or Firefox version 4 or above or Google Chrome version 10 or above.

For viewing your forms in PDF (and printing where signatures are required) you will need a PDF viewer, such as Adobe Acrobat
Reader (version 8.0 or above).

Forms can be exported as spreadsheets. For this you will need Microsoft Excel 2003 or above (the viewer application for Excel
will also work).

A connection to a printer o0 you can print out hard copies of forms.

Wi also recommend that your screen resolution is at least 1024x763 or higher for optimal display.

2. Enter your email address and password and select the Login button. Upon first login to the
system, you will be asked to change your password as shown in the image below.

BVI Financial Account Reporting System

Home

Not logged in
Update My Password

You must update your password before continuing.

Valid passwords contain 1 capital letter, 1 small letter, 1 number and 1 special character (e.g. #&*13). It must be at least & characters
and not more than 30 characters with no blank spaces.

Current password: *
Mew password:

Confirm new password: #

Save
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2.2 Updating your user details

At any time you can update your user details (name, email address, and phone number) by navigating to
My Details > View/Edit My Details or change your password by navigating to My Details > Update My
Password using the menus at the top of the page.

e Important note: Changing your email address will change the email address you use to log in to
the system as well as the email address to which system-generated emails are sent.

BVI Financial Account Reporting System

Home | Draft Filings | Submission | Manage Filings | Documents | FI Profile | Manage Us: My Details Help  Logout

John Doe, Sample FI View/Edit My Details

Update My Password

Welcome to the BVI Financial Account Reporting System

You have successfully logged in. You can now use BYI Financial Account Reporting System to submit all required filings online.

To submit a filing, follow the steps below:

1. Use the "Create Filing™ menu to generate a new filing

2. Use the "Draft Filings" menu to enter or upload data

3. Use the "Submission™ menu to submit your filing once completed

With the BV Financial Account Reporting System, you are also able to:

- Review your past submissions and download previously uploaded filings using the "Submission History” menu
- View key information regarding your financial institution using the "FI Profile” menu

- View and download relevant documents using the "Documents” menu

If you require assistance, contact the BV International Tax Authority (ITA) at 1-284-468-4415 or bvifars@gov.vg.
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3 Submitting data in the BVI Financial Account Reporting System

3.1 Creating a filing to complete

In order to submit data to the BVI International Tax Authority to meet your US FATCA reporting
obligations, you must first create a filing.

1. Navigate to the Create Filing screen using the menus at the top of the screen. Select Manage
Filings > Create Filings, as shown in the image below.

BVI Financial Account Reporting System

Home | Draft Filings | Submisgon | Manage Flings | Pocuments | FI Profile | Manage Users | My Detzils Help  Logout

John Doe, Sample FI Create Filing

Delets Filing

Welcome to the BVI Rjnz it Reporting System

You have successfully logged in. You can now use BYI Financial Account Reporting System to submit all required filings online.

Tao submit a filing, follow the steps below:

1. Use the "Create Filing™ menu to generate a new filing

2. Use the "Draft Filings™ menu to enter or upload data

3. Use the "Submission™ menu to submit your filing once completed

With the BV Financial Account Reporting System, you are also able to:

- Review your past submissions and download previously uploaded filings using the "Submission History" menu
- Yiew key information regarding your financial institution using the "FI Profile" menu

-%iew and download relevant documents using the "Documents” menu

If you require assistance, contact the BVI International Tax Authority (ITA) at 1-284-468-4415 or bvifarsi@gov.va.

2. You will be presented with the Create Filing page, as shown in the image below.

BVI Financial Account Reporting System

Home | Draft Flings | Submission | Manage Filings | Documents | FI Profile | Manage Users | My Detasils Help  Logout
John Dog, Sample FI
Create Filing

We need details about your filing so you will be able to identify it in the future. Please enter the details requested below.

The period end date identifies the reporting period for the filing. This should always be December 31st.

Filing name: *
Filing type: () US FATCA Manual Entry Filing «

(O) US FATCA XML Upload Filing
Period end date: ()

| Create

3. Enter a Filing name that is meaningful to you. It is best practice to include the type of document
and the year (e.g. New Data — 2014, Amended Data — 2014, etc.) so that filings can be easily
differentiated over time.

4. Select the Filing type that you want to complete.

e Important note: If you will be providing data in an XML file, you must choose the US
FATCA XML Upload filing type. If you will be entering data manually in a web form, you
must choose the US FATCA Manual Entry filing type.

5. Enter the Period end date for the filing.

e Important note: The period end date is the last day of the reporting period (the calendar
year). This date must always be December 31°. Failure to select December 31°% will
result in your filing being rejected upon attempted submission.

6. Select the Create button to complete the creation of your filing and make it available to enter or
upload data.

3.2 Uploading and submitting an XML file

If you have chosen the US FATCA XML Upload filing (see section 3.1 Creating a filing to complete), you
will submit your FATCA data by uploading an XML file into the filing.

1. Navigate to the Draft Filings screen using the menu at the top of the screen to view filings that
you have created but not yet submitted.
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BVI Financial Account Reporting System

‘I—lﬂme‘Drd’tﬁ]hgs‘Submissim‘b‘lanageﬁlings|Dmm&nts‘HPmﬁe Ma\ageLbﬂE‘MyDﬁiab| Help  Logout

John Doe, Sample FI

Draft Filings

Please select the name of the filing you wish to complete.

Filing name Reference Revision

Sample XML Upload Filing FFDOO72 01 No Data 3122014 | 31/D5/2015

2. Select the name of the filing you created from the Filing name column of the Draft Filings table to
open that filing. You will be presented with the Draft Filing screen for that filing.

ﬂ BVI Financial Account Reporting System

‘I—lome‘Drﬂtﬁ]hgs‘Submissim‘ManageHﬁngs|Dm|HPmﬁe h‘la'nageLba’s‘WDeiaJLﬂ;| Help  Logout

John Doe, Sample FI

Draft Filing

Please complete the filing below by selecting a section or uploading a file using the Upload XML button, as appropriate.

Once your filing has been completed, it can be validated and submitted to the BV Intemnational Tax Authority (ITA) by selecting
“alidate and Submit Filing from the Submission menu above.

You may view your draft filing by selecting View for one of the sections below.

LRI i = = ° ’ >

Form set Folder  Repeatable Folder Form  Add Section Validated InDraft  No Data - Mandatory
Sample XML Upload Filing Status: No Data
’h::_'] % US FATCA XML Upload Filing Upload data

@ w Info General Information View
i]_g # FF US FATCA Filing @

3. Select the Upload data link within the filing table. You will be presented with the Upload XML
page.

BVI Financial Account Reporting System

‘I—kxne|Drd’tH]i'|gs|Submissim‘Manageﬁlings‘DDcuTﬂTts‘HPmHe‘Ma‘nageLb&m‘MyDﬁlaiLs‘ Help Logout

John Doe, Sample Fl

Upload XML

Please upload your XML file by clicking Browse below and selecting the appropriate file.

Select file to upload:

4. Select the Browse button and choose the file you want to upload. Only files in XML format will be

accepted.
e Important note: The system will begin validation of your file immediately

i. If you have uploaded a file that is not an XML file, you will see an error message on
the Upload XML page informing you of that error.

ii. Otherwise, your file will be accepted for processing (see the image below). You will
receive a system-generated email when the processing is complete, indicating
either that your submission was successful, or that the submission was
unsuccessful and that the file must be updated and resubmitted.
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BVI Financial Account Reporting System

‘I—bme‘Drdiﬁlilgs|Submissim‘hhnageﬁﬁngs|DDciJTﬂ1ts‘HP|‘oﬁe|Ma‘ageLbas‘MyDﬁtaihs‘ Help Logout

John Doe, Sample FI

Upload XML

Flease upload your XML file by clicking Browse below and selecting the appropriate file.

Select file to upload: Your file has been accepted for processing. You will be informed via email about any
) validation issues.

#  PI_2014-12-31_original.xml {125.7KB)

3.3 Completing a Manual Entry filing

If you have chosen the US FATCA Manual Entry filing (see section 3.1 Creating a filing to complete), you
will submit your FATCA data by typing data into a web form.

1. Navigate to the Draft Filings screen using the menu at the top of the screen to view filings that
you have created but not yet submitted.

ﬂ BVI Financial Account Reporting System

|I-kxne|Drd’:HJi'|gs‘5ubmission‘E‘hnageﬁﬁngs|DDcmn1ts‘HPlﬁe|MaﬁgeL.bas‘MyDetaib‘ Help Logout

John Doe, Sample FI

Draft Filings

Please select the name of the filing you wish to complete.

Filing name Reference Revision

Sample Manual Entry Filing FFDO071 0.1 No Data 311272014 | 31/05/2015

2. Select the name of the filing you created from the Filing name column of the Draft Filings table to
open that filing. You will be presented with the Draft Filing screen for that filing.

BVI Financial Account Reporting System

|I-kJme‘Drd’thi'|gs|Submissim‘Manageﬁlings|DDchrﬂ1ts‘F[Pmﬂe‘Ma'nageL.lsas‘MyDeﬂails‘ Help Logout

John Doe, Sample FI

Draft Filing

Please complete the filing below by selecting a section or uploading a file using the Upload XML bution, as appropriate.

Once your filing has been completed, it can be validated and submitted to the BV Intemational Tax Authority (ITA) by selecting
alidate and Submit Filing from the Submission menu above.

You may view your draft filing by selecting View for ane of the sections below.

LR P 2 & ° ’ *

Formset  Folder  Repeatable Folder Form  Add Section Validated InDraft  No Data- Mandatory

Sample Manual Entry Filing Status: No Data

ﬂlf] % US FATCA Manual Entry Filing

E] w Info General Information Edit | View

Tl * FF US FATCA Filing Eﬂ

3. Select the Edit link beside the General Information form to enter data related to the sender and
document being submitted. You will be presented with the editable form for data entry. The image
below is a sample General Information form.
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e Important note:

i. The Global Intermediary Identification Number (GIIN) included on this form
should be that of the sender. For example, in the case of Sponsoring Entities,
this should be the Sponsoring Entity GIIN.

ii. The Message Reference field includes a unique system-generated code. You
should take note of this reference as you will need to enter this message
reference if you have to correct, amend or void a filing.

BVI Financial Account Reporting System

Home | Draft Filings | Submission | Manage Filings | Documents | FI Profile | Manage Users | My Details Help Logout
John Doe, Sample FI
US FATCA Filing

Financial Institution: Sample FI

Period end date: 3MM22014

General Information

Document Type: New Data [v]* Global Intermediary Identification Number (GIIN): F
# If this report represents a change to a previously
Message Reference: USFATCAD00069 submitted report, please enter the correspending L2

Message Reference here:

Save As Draft ‘ | Validate & Save |

4. Enter your data in the fields presented and select Save as Draft to continue entering data later or
Validate & Save to mark the form ready for submission.

e Important note: All mandatory fields (marked with a red asterisk) must be completed for
the form to successfully Validate & Save. Otherwise, errors will be presented on-screen.
5. To complete the remainder of the filing, select the Add Section icon next to the US FATCA Filing
repeatable folder to generate a US FATCA Filing folder.

e Important note: Sponsoring Entities will need to add a US FATCA Filing folder for each
sponsored entity they are reporting for.

BVI Financial Account Reporting System

o™

Home | Draft Alings | Submission | Manage Filings | Documents | FI Profile | Manage Users | My Detasils Help  Logout
John Dog, Sample Fl

Draft Filing

Flease complete the filing below by selecting a section or uploading a file using the Upload XML bution, as appropriate.

QOnce your filing has been completed, it can be validated and submitted to the BYI Intermational Tax Authority (1TA) by selecting
Walidate and Submit Filing from the Submission menu above.

You may view your draft filing by selecting View for one of the sections below.

SR P = [ ° e

I
Form set Folder Repeatable Folder Form Add Section “alidated In Draft Mo Data - Mandatory

ii | # US FATCA Manual Entry Filing

I—j w Info General Information Edit | View
]&] # FF US FATCA Filing a2 | Delete All
] # USFATCA Fiing Delete

6. Expand the US FATCA Folder and select the Edit link beside the Reporting FI Information form to
enter data.
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ii.- # US FATCA Manual Entry Filing Clear
D & Info General Information Clear | Edit | View

= ]@] w FF US FATCA Filing [.1_}'; | Delete All
2 . % UsFATCAFiing Delete
@ w Fl Reporting Fl Information Edit | Yiew

J:E]' ACT Account Information |:q_}'_|

JQ:I PR Pooled Reporting Type I:d_}:'

7. You will be presented with the editable form for data entry. The two images below show a sample
Reporting Fl Information form.

e Important note:

Three “Taxpayer Identification Number (TIN)” fields exist on this form. The first
one (under the “Reporting FI Information” field) should be populated with the TIN
or GIIN of the Reporting Fl, as deemed applicable based on the IRS guidelines.
The second and third “Taxpayer Identification Number (TIN)” fields under the
Sponsoring Entity and Intermediary sections should be populated with the TIN or
GIIN of the Sponsoring Entity or Intermediary Entity respectively, as applicable.

The Document Reference ID is a field that is included in several sections of the
filing (Reporting Fl, Sponsoring Entity, Intermediary, Account Information, and
Pooled Reporting Type) and can be any alphanumeric reference you choose.
You should keep a record of these as you will need to reference the appropriate
one if you have to correct, amend or void a section of your filing.

US FATCA Filing
Financial Institution:

Penod end date:

Document Reference |D:

Part I: Identification of Filer
Reporting FI Mame

Address

City or Town

State/Province/Region

Taxpayer ldentification Mumber (TIN)

Mumbes, Street, and RoomiSuite no

Past Code

Courtry [~
Is a Sponsoring Entity applicable? No ﬂ'
If ‘yes', please provide the following information:

Diocument Reference (D  this data represents 3 changs to previously submitted data,

please enter the corresponding Document Reference |0 here

MName
Taxpayer ldentification Mumber (TIM)

Address

Mumbes, Street, and Room or Suite no

City or Town

State/Province/Region

Past Code

Country [~]

Sample Fl

322

* f this datz represents 3 change to previoushy submitted data,
please enter the coresponding Document Reference 10 here:

BVIFARS User Guide
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Is an Intermediary applicable? No [v]*
If ‘yes’, please provide the follwing information:

Document References ID If this data represents a change to previcusly submitted data,
please enter the corresponding Document Reference ID here

Mame

Taxpayer ldentification Mumber (TIN)

Address

Mumiber, Street, and Room ar Suite no

City or Town

State/Province/Region

Fost Code

Country

Sava Az Dran Waldsle & Sawa

8. Select the Add Section icon next to the Account Information and Pooled Reporting Type section
to add an account or pooled report.

'-Ll LJ # U3 FATCA Manual Entry Filing Clear
D @ Info General Information Clear | Edit | View
B (g % FF US FATCA Filing [&. | Delete Al
=] ”L] w US FATCA Filing Delete
D & Fi Reporting F1 Information Edit | View

. L N
-”.IJ_:S ACT Account Information /I:q.

T,]rn-ej FR Pooled Reporting Type /I:.ﬂ. J

9. You will be presented with the editable form for data entry. The two images below show a sample
Account Information form.

e Important note: A nil report is a filing that is submitted after completing only the General
Information and Reporting FI Information forms (i.e. with no Account Information or
Pooled Reporting Type sections added). These will be accepted in the system.

US FATCA Filing
Financial Institution: Sample FI

Pariod end date: M22014

Part lI: Account Holder or Payee Information

Document Reference 1D [* If this data represents 3 change to previously submitted dats,
please enter the corresponding Document Reference 1D here:
Account Holder Type "
For individuals, please provide the following:
Title First Name Middle Name Last Name
Date of Birth
Entity nams

Taxpayer ldentification Mumber (TIN)

Address

Mumbes, Street, and Room or Suite no

City or Town P
State'Province/Region

Past Code

Country *
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Part llI: Identifying Information of U. 5. Owners that are specified U.5. Persons

Dedete

e [ Femtame [ ] wdeName [ ] bestheme [
TN of Ovmer I

Address

Number, Street, and Room or Suite no | |

City or Towmn | |
State/Provinca/Region [ |
Post Code 1

Part IV: Financial Information

Account Mumber | |

Account Balance | | Currency [~

DOelete

Payment Type [
Currency [

<] [<]

mmowt ]

Sava As Dran | | WValldale & Sava

10. Repeat Step 9 for each account and/or pooled report you are reporting.

3.4 Submitting a Manual Entry filing

In order to submit your Manual Entry filing, all mandatory forms within the filing must be in Validated
status, indicated by a green check mark icon (see the KEY on the Draft Filing page for an explanation of
icons). The image below shows a sample nil filing (no Account Information or Pooled Reporting Type
forms to submit) which has all mandatory forms Validated and a filing status of “Ready to Submit”.

BVI Financial Account Reporting System

‘Home‘Drd’tﬁ]i'lgs|5ubmissian|Manageﬁhngs|DDnnﬂ1ts|HPmﬁe|Ma‘nageLbas‘MyDemjls| Help  Logout

John Doe, Sample FI

Draft Filing

Please complete the filing below by selecting a section or uploading a file using the Upload XML button, as appropriate.

Once your filing has been completed, it can be validated and submitted fo the BYI International Tax Authority (ITA) by selecting
Walidate and Submit Filing from the Submission menu above.

You may view your draft filing by selecting View for one of the sections below.

2 @9 @ B B o v .
Form set Folder  Repeatable Folder Form  Add Section Validated ImDraft Mo Data - Mandatory

’Ilf] & US FATCA Manual Entry Filing Clear
IE] & Info General Information Clear | Edit | View

=] T]rg & FF US FATCA Filing @ | Delete All | Clear All
= ﬂ @ US FATCA Filing Clear | Delete

@ @ FI Reporting FI Information Clear | Edit | View

TLQ ACT Account Information @

TLQ FR Pooled Reporting Type @

1. To submit a Manual Entry filing, navigate to Submission > Validate and Submit Filing using the
menus at the top of the screen.
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@ BVI Financial Account Reporting System

|I-bme‘D|d’cHi'g Subrlissiun|h'lanageﬁings D[I!JTHM‘HPI’BHE|ME‘BQELBHS|MYDHHE‘ Help Logout

John Doe, Sample [ Velidate and Submit Filing

Draft Filing (S ==y |

Please complete the filing below by selecting a section or uploading a file using the Upload XML button, as appropriate.

Once your filing has been completed, it can be validated and submitied to the BV Intemational Tax Authority (ITA) by selecting
Yalidate and Submit Filing from the Submission menu above.

You may view your draft filing by selecting View for one of the sections below.

T o F B = ° % -

Form sat Folder Repeatable Folder Form  Add Section Validated In Draft Mo Data - Mandatory
Sample Manual Entry Filing Status: Ready to Submit
@ & US FATCA Manual Entry Filing Clear

@ & Info General Information Clear | Edit | View

= @ @ FF US FATCA Filing @l Delete All | Clear All
=2 T]j & USFATCA Filing Clear | Delete

@ & FI Reporting FI Information Clear | Edit | View

@ AcT Account Information @.

ﬂ FR Pooled Reporting Type Iﬁ

2. You will be presented with the Validate & Submit Filing page. Select the Validate link in the
Action column for the filing you would like to submit.
e Important note: Only filings in Ready to Submit status (all forms are validated) will
appear on this page.

ﬁ BVI Financial Account Reporting System

|I-bme|D|d’cHi'g3|5ubmimiun|Manageﬁings‘Dm:Tmts‘HPmﬁe‘Ma‘BgeUsels|MyDﬂzib‘ Help Logout

John Doe, Sample Fl

Validate & Submit Filing
The filings that are ready for final validation and submission are listed below.
Flease validate and submit by clicking the "validate' link next to the appropriate filing name.

Period

end date Due date  Validate

Filing name Reference  Revision

Sample Manual Entry Filing FFOOO071 0.1 311122014 | 31/05/2015 | Validate

3. |If there are validation issues with your filing, you will be notified on the page. A sample validation
error for the GIIN format is shown below.
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BVI Financial Account Reporting System

‘Home‘Drdi:HJi‘lgs|5ubmissian‘Manageﬁﬁngs‘Dmm|HPmFle‘Ma‘|ageLba's|MyDemjls| Help Logout

John Doe, Sample FI

Validate & Submit Filing

Ermors occurred while validating the filing information. See below for details. Please correct these emors before attempting fo validate
and submit the filing again.

C—— Additional

information

Format of the provided GIIN is not valid. format of the GIIN:123456.50000.LE.092 specified Please enter a

VAL-830 | ErmOr |5 CFATCA_OECD/SendingCompanyIN== is not valid. comect GIIN.

Printer Friendly Format | Show errors in new window

4. If there are no validation issues with your filing, you will be presented with the Submit Filing
page. Select Submit to confirm submission.

BVI Financial Account Reporting System

|I-k1me‘Drd1HJhgs|5ubmissiun|ManageHljngs‘Dom‘ﬂﬁoﬁe‘hhﬁgem‘wmmjls‘ Help Logout

John Doe, Sample F

Submit Filing

Your filing has been validated and can now be submitted.

Once it is submitted, you cannot add or delete data from your filing, but you can still view it in your submission history. If you need to
submit amended or corrected data, you must submit an additional filing with the appropriate type.

Submit || Cancel

5. Once your filing is successfully submitted with no errors, you will receive a system-generated
email notifying you of the successful submission.

3.5 Reviewing and correcting validation issues

If there are validation issues with your filing, you can view the details in order to determine any
corrections that need to be made.

1. Navigate to the Draft Filings page using the menu at the top of the screen. If there are errors on
a filing that you have attempted to submit, the error icon (red exclamation point) will be displayed
beside the filing’s status, as shown in the image below.

BVI Financial Account Reporting System

|Home|Drd’cﬁli|gs‘Submissiun‘Manageﬁhngs|DDmTﬂTts‘HPmﬁe‘Ma‘ageLb&rs‘WDﬁl3ﬂs‘ Help  Logout

John Doe, Sample FI

Draft Filings

Flease select the name of the filing you wish to complete.

Reference Revision

Sample XML Upload Filing FFDOO72 0.1 Ready to Submit | 31/12/2014 | 31/05/2015

2. Click on the error icon to display the validation errors. A sample is shown in the image below.
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BVI Financial Account Reporting System

Home | Draft Flings | Submission | Manage Filings | Documents | FI Profile | Manage Users | My Details Help  Logout
John Doe, Sample Fl

Validation issues

This filing was submitied with errors and/or wamings which are displayed below.

1. Invalid reporting period:31/03/2015 specified in
WAL-3400 Error | =<FATCA_OECD/MessageSpec/ReportingPeriod=>=_ Reporting period should always
end in 31st December.

2. Message with Message Reference IDIKY-FATCA-Msg_Ref-99526 and

I BN T
VT EMOr | )IN-HOI5QR. 00016, BR 136 already sxists in the system.

3. To correct errors and resubmit your filing, select the Back link at the bottom of the page to return
to the Draft Filings page and then select the filing in question from the Filing name column of
the table.

a. For the Manual Entry Filing: Select the Edit link next to the form(s) that you need to
correct, update the data, and select Validate & Save. Then follow the steps to submit the
filing, as per section 3.4 Submitting a Manual Entry filing.

b. For the XML Upload Filing: Select the Upload data link and select a new XML file to
upload. The system will begin validation of your new file immediately. Note: if data has
already been populated into the form, you will be presented with a pop-up message that
says “Do you want to delete all existing data before uploading a new file? “, and should
select “Yes” to avoid further data validation issues.
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4 Viewing submitted filings in the BVI Financial Account Reporting System

Once your filings have been successfully submitted, you can no longer edit or delete them. You can,
however, review the filings and view the data within them. For XML Upload filings, you can view and
download any files uploaded during the submission process.

1. Navigate to Submission > Submission History using the menus at the top of the screen.

ﬂ BVI Financial Account Reporting System

| Home ‘ Draft Filings | Submission ‘ Manage Filings | Documents | FI Profile ‘ Manage Users | My Details | Help  Logout

John Doe, Sample F| Validate and Submit Fling

Welcome to thy S-omission fiistory sunt Reporting System

You have successfully logged in. You can now use BVI Financial Account Reporting System to submit all required filings onling.

To submit a filing, follow the steps below:

1. Use the "Create Filing™ menu to generate a new filing

2. Use the "Draft Filings” menu to enter or upload data

3. Use the "Submission™ menu to submit your filing once completed

With the BV Financial Account Reporting System, you are also able to:

- Review your past submissions and download previously uploaded filings using the "Submission History” menu
- View key information regarding your financial institution using the "FI Profile” menu

- View and download relevant documents using the "Documents” menu

If you require assistance, contact the BV International Tax Authority (ITA) at 1-234-468-4415 or bvifars@gov.vg.

2. You will be presented with the Submission History page, which presents the filings that have
been submitted for your financial institution. Select the name of the filing you wish to view from
the Filing name column of the Submission History table.

ﬂ BVI Financial Account Reporting System

‘ Home ‘ Draft F|Ii1gs| Submission ‘ Manage Filings | Documents ‘ FI Profile ‘ Manage Users | My Details ‘ Help Logout

John Doe, Sample FI

Submission History

Please select a filing to view

Drag a column header here to group by that column.

Filing name | Reference | Revision | Status | Period end date | Submitted date |
|* | M M [=]7 | [-]*
Sample XML Upload Filing FFO0072 10 Accepted 3111272014 08/0412015

3. You will be presented with the View Filing page for the selected filing. Select each form in the
filing to view the data within it, or select the View Upload History icon to download XML files for
XML Upload filings only.

e Important note: For XML Upload filings, data in the Account Information and Pooled
Reporting Type repeatable folders can only be viewed in the web forms if there are 50 or
fewer forms within the repeatable folder. Data can always be viewed in XML Upload
filings by downloading the XML file from the View Upload History page.

View Filing

Please select a form to view

View upload history g"

(TR Y I ° s *

Form set Folder  Repeatable Folder Form  Add Section Validated InDraft  No Data - Mandatory

Sample XML Upload Filing Status: Accepted

l‘]'__'_] @ US FATCA XML Upload Filing

@ & Info General Information View
a I]:.-; & FF US FATCA Filing
= @ & USFATCAFiling
@ @ Fl Reporiing Fl Information View

= ;Lé] @ ACT Account Information
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5 Managing users in the BVI Financial Account Reporting System

If you are the designated Primary User for your financial institution, you can create, update, and
deactivate other users for your financial institution.

5.1 Creating users for your financial institution

1. Navigate to Manage Users > Create User using the menus at the top of the screen. This menu
will only be available if you are the Primary User for your financial institution.

BVI Financial Account Reporting System

Home | Draft Filings | Submission | Manage Filings | Documents | FI Profile | Manage Users | My Details Help Logout

John Doe, Sample F Create User

Welcome to the BVI Financial Account Reporting Syst “/=/5t User

You have successfully logged in. You can now use BVI Financial Account Reporting System to submit all required filings online.

To submit a filing, follow the steps below:

1. Use the "Create Filing” menu to generate a new filing

2. Use the "Draft Filings™ menu to enter or upload data

3. Use the "Submission” menu to submit your filing once completed

With the BVI Financial Account Reporting System, you are also able to:

- Review your past submissions and download previcusly uploaded filings using the "Submission Histary” menu
-View key information regarding your financial institution using the "FI Profile” menu

-View and download relevant documents using the "Documents” menu

If you require assistance, contact the BVI International Tax Authority (ITA) at 1-284-468-4415 or bvifars@gov.va.

2. You will be presented with the Create User page. Enter the details of the new user and select the
Secondary User role. Select Create to complete the user creation and assignment of the user
role.

e Important note: Secondary Users are granted all of the same permissions as the
Primary User with the exception of the ability to create and manage other users for your
financial institution. That permission is granted only to the Primary User.
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BVI Financial Account Reporting System

Sralpa®

Home | Draft Alings | Submission | Manage Filings | Documents | FI Profile | Manage Users | My Details Help  Logout

John Doe, Sample FI

Create BVI Financial Account Reporting System User

This functionality allows you to create new users with accass to the BVI Financial Account Reporting System. Please enter the details
for the new user below.

An activation email with a randomly generated password will be sent to the email address of the new user.

First name: *
Surname: *
Email address: *

Phone number:

Int Area code MNumber

Permission: [] El-Secondary User

3. Upon creation, the new Secondary User will receive a system-generated email which includes
their user name and temporary password. They will be asked to select a new password upon

their first login to the system (see section 2 Logging in and updating your user details)

5.2 Updating or deactivating users for your financial institution

As the Primary User for your financial institution, you can edit the details of other users for your institution,

or deactivate them to remove their access to your financial institution’s data in the system.

1. Navigate to Manage Users > View/Edit User using the menus at the top of the screen.

45 BVI Financial Account Reporting System
Home | Draft Flings | Submission | Manage Filings | Documents | FI Profile | Manage Users | My Details Help Logout

John Doe, Sample FI Create User

Welcome to the BVI Financial Account Reporting Sys{ "=/t User

You have successfully logged in. You can now use BVI Financial Account Reporting System to submit all required filings online.

To submit a filing, follow the steps below:

1. Use the "Create Filing” menu to generate a new filing

2. Use the "Draft Filings” menu to enter or upload data

3. Use the "Submission™ menu to submit your filing once completed

With the BYI Financial Account Reporting System, you are also able to:

- Review your past submissions and download previously uploaded filings using the "Submission History" menu
-Wiew key information regarding your financial institution using the "FI Profile” menu

-Wiew and download relevant documents using the "Documents” menu

If you require assistance, contact the BVI International Tax Authority (ITA) at 1-284-468-4415 or bvifars@gov.va.
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2. You will be presented with the View BVI Financial Account Reporting System Users page,
displaying the list of Secondary Users for your financial institution. Select the View/edit link for
the user whose details or status you would like to update.

BVI Financial Account Reporting System

Home | Draft Filings | Submission | Manage Filings | Documents | FI Profile | Manage Users | My Details Help Logout
John Doe, Sample F

View BVI Financial Account Reporting System Users

To view more detail than that displayed, or to edit the user's details, click on the user's associated View/Edit link.

Jane Doe JaneDoe@SampleFl.com Active Viewledit

3. You will be presented with a view-only page that includes the user’s current details, status, and
permissions.

BVI Financial Account Reporting System

Home | Draft Filings | Submission | Manage Filings | Documents | FI Profile | Manage Users | My Details Help Logout
John Doe, Sample Fl

View BVI Financial Account Reporting System User

First name: Jane
Surname: Doe
Email address: JaneDoe@SampleFl.com

FPhone number:

Status: Active

Permission: | Fl - Secondary User

| Edit

4. Select the Edit button to edit the user's name, email address, or telephone number, or set their
Status to Deactivated. Select Save to apply your changes.

e Important note: Changing a user's Email address will change the email address that
the user uses to log in to the system, and the email address to which system-generated
emails are sent for that user.

e Important note: Setting a user's Status to Deactivated will prevent that user from being
able to view or edit your financial institution’s data in the system.
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\BL, BVI Financial Account Reporting System

|I-k1rne‘Drd’cHJi'|gs‘ Submissim|l'4anageﬁlings‘Dmria1ts|ﬂPrDﬁe|Ma‘\ageLbﬂs‘MyDeiajb|

John Doe, Sample Fl

First name:
Surname:
Email address:

Phone number:

Status:

Permissicn:

Edit BVI Financial Account Reporting System User

This functionality allows you to edit the user details of the selected BWI Financial Account Reporting System user.

Pane

|Dce

|JaneDoe@Sa mpleFl.com

Int1 Area code Mumber

® active O Deactivated

] El-Secondary User

Cancel | ‘ Save
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Quick Reference Guides

6.1 HOWTO CREATEAFILING

Go to Manage Filings

Click on Create Filing

Enter a name for your filing

Select the filing type
(Manual Entry or Upload XML)

Enter the period end date

(This date should always be 315 December)

Click on the create button

(To finalise creation of filing)
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6.2 HOWTOUPLOADAND SUBMIT
AN XML FILE

Go to Draft filings

Select the name of the filing that you created

Click on Upload data

Click on Browse

Select your file to upload and submit

(only XML Files will be accepted)
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6.3 HOWTOENTERA MANUAL ENTRY
FILING

Go to Draft Filings

Select the name of the filing that you created

Click on Edit next to the General Information
section

Complete the editable data in the form

Then click on Save as Draft

(To allow you to continue entering data at a later
time) OR

Click on Validate and Save
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Then Click on the Add Section icon next to the US FATCA
filing folder

Click on the + sign next to the US FATCA filing folder to expand it

Then Click on Edit next to the Reporting Fl section to enter
data into the form

Then Click on Save as Draft

(To allow you to continue entering data at a later time) OR

Click on Validate and Save

After select Add Section icon across from the Account
Information folder

(To add account information)
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Click on Save as Draft to save

It to allow you to edit the information later) OR

Click on Validate and Save to complete the transaction

Then return to the Draft filings Tab to check the status
of your filing.

If the filing is complete, the status will say Readyto
Submit. At this stage you can submityourfiling.

If thefilingis not complete, thestatus willbeln
Draft. You will be required to check and make
sure that allthe datais completelyfilled, once

complete status will change to Ready to Submit.
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6.4 HOW TOSUBMITA MANUAL
ENTRY FILING

Go to Submission Tab

Click Validate and Submit Filing

Then Click on the Validate Link next to the filing to
be submitted

Then Click Submit
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Frequently Asked Questions

1. When should Financial Institutions enrol with BVIFARS?

Financial Institutions can enrol with BVIFARS anytime, however the deadline to register with
BVIFARS to submit information in 2015 is 1% June, 2015. For subsequent years’ submissions,
the deadline is 1% April.

2. Do I have to enrol with BVIFARS every year?

No. A Financial Institution is only required to enrol with BVIFARS once and their account details
will remain valid until revoked.

3. Are Financial Institutions required to enrol with BVIFARS if there is nothing to report?
No. There is no requirement for Financial Institutions to submit a Nil Report and as such,
Financial Institutions are not required to enrol with BVIFARS if there is nothing to report, however,

BVIFARS will accept a Nil Report, so a Financial Institutions wishing to submit a Nil Report will
have to enrol to do so.

4. What is the submission deadline for submitting financial account information via
BVIFARS?

For the year 2015, the submission deadline is 30" June, 2015. For subsequent years the
submission deadline is 31% May.

5. How many Users can a Financial Institution have for BVIFARS?

Each Financial Institution can have up to four (4) users; a primary user and three (3) secondary
users. The primary user will be responsible to create and manage the secondary users.

6. Are Financial Institutions required to obtain a Global Intermediary Identification Number
(GIIN) before they can enrol with BVIFARS?

Yes. Financial Institutions must register with the US Internal Revenue Service (IRS) and obtain
its GIIN before its enrolment is approved on BVIFARS, as the GIIN is a mandatory field on the
Enrolment Form.

7. Are Sponsoring Entities required to enrol with BVIFARS?

Yes. Sponsoring Entities are required to enrol with BVI FARS, in order to submit information to
the BVI Government on behalf of their Sponsored Entities.
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10.

11.

12.

13.

14.

15.

16.

Are Sponsoring Entities required to obtain a GIIN before they can enrol with BVIFARS?

Yes. Sponsoring Entities must register with the US IRS and obtain a GIIN before they enrol with
BVIFARS.
Is a Sponsoring Entity required to enrol its Sponsored Entities with BVIFARS?

No. Sponsored Entities do not have to enrol with BVIFARS.

Can Financial Institutions submit multiple accounts in a single upload?

Yes. BVIFARS has the capability to accept multiple accounts in a single upload, whether directly
from a Financial Institution or from Sponsoring entities.

Does a Trustee have to identify the names of the Trusts they are reporting on behalf of
with BVIFARS?
No. As there is no requirement, at this time, by the US IRS to identify the Trusts, the Trustee can

aggregate all its reportable accounts and submit same in a single filing.

Can a Financial Institution submit its filings under the US FATCA Agreement to the BVI
Government by any other means?

No. Financial Institutions will only be able to submit information electronically, via BVIFARS to
satisfy their obligations under the US FATCA Agreement.

Can a Financial Institution submit its filings in another format, other than XML?

BVIFARS will only accept filings in an XML format, as this is the acceptable format stipulated by
the US XML FATCA Schema, alternatively, Financial Institutions can use the manual entry form
to enter their data into the system.

Can a Financial Institution submit its filings for UK FATCA using BVIFARS?

Not at this time. BVIFARS will be updated in a later release, to be able to accommodate UK
Reporting, in time for reporting to the Government of the United Kingdom.

When does reporting under the UK FATCA Agreement start?

Financial Institutions are required to start reporting in 2016. The deadline for annual reporting is
31* May of each year.

Are US Individuals required to submit information to the BVI Government via BVIFARS?

No. BVIFARS is for Financial Institutions only to submit their filings to the BVI Government. US
Individuals are required to submit their information directly to the US IRS to file their taxes.
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